Administrative Notice

Sana’a, Yemen

 

	September 19, 2010
	Number:90/10


 COMMENTS  \* MERGEFORMAT 
	                                                                                                                                                         Subject:  
	Job Vacancy (FSNI - OBO)

	Distribution:  
	All FSNs


OPEN TO:

 All interested FSNs
POSITION:

FSNI - OBO
OPENING DATE:
September 19, 2010
CLOSING DATE:
October 3, 2010
WORK HOURS:
Full-time; 40 hours/week

SALARY:

Ordinarily Resident: 

FSN- 10 (Full Performance Level) Starting Salary US $19,321 per annum plus US $4,500 approx. benefits and allowances
LENGTH OF HIRE:  Temporary position not to exceed beyond three years

                                 
from the date of hire.

ALL ORDINARILY RESIDENT APPLICANTS MUST HAVE THE REQUIRED WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION.

The U.S. Embassy in Sanaa is seeking an individual for the position of FSNI for OBO Construction Project.
BASIC FUNCTION OF POSITION:
Purpose is to manage and perform three main functions for the Embassy Construction Project:  Complex Investigations, Management of Security Operations and High Level Liaison activities.  These special complex investigations can be assigned by the Site Security Manager and Regional Security Officer.  Incumbent must maintain direct liaison with Yemeni governmental officials, particularly police and Para military police special forces at the command level.  Incumbent is the overall office director for OBO site security operations to including being responsible for the activities and operation of the Local Guard Force and Escort Operations.

MAJOR DUTIES AND RESPONSIBILITIES:


Background and Complex Investigations:



40%

Serves as the SSM’s lead investigator.  Performs a wide array of complex and sensitive investigations, as assigned by the SSM and indicated by the Construction Security Plan, to include but not limited to:  document fraud, counter-terrorism matters; doing and incidents involving OBO project site employees; theft and pilferage of USG property; malfeasance, fiscal irregularities, OBO motor vehicle accidents, and threats, background investigations, general security incidents and crimes such as breaking and entering or robberies involving OBO project site.  The numbers of investigations this project will handle are estimated at 2000 – 2500 completed investigations. 

Security Operations:


 



25%

Overall responsible for the smooth, effective and safe functioning of the Local Guard and Escort operations in a high threat environment.  This includes training recommendations and quality assurance.  Serves as the subject matter expert, for operations leading and directing staff of local guard supervisors.  This position requires planning and management of a $3,000,000 security budge ensuring that US government resources are judiciously used.

High Level Liaison: 






25%

Must have access to decision making/command levels of Yemeni security services.  To be effective must be able to effect immediate results.  As OBO’s security investigator maintain effective liaison with Embassy and host government authorities at the national and local level.  He or She will be direct contact with RSO’s FSNIs and work closely with their office while working OBO investigations.  Acts as the primary conduit in coordination with the RSO’s office, between senior Yemen police and security officials and the RSO on civil, criminal and counter-terrorist matters.
Translation/Correspondence:





10%

Drafts, prepares, and translates for SSM approval English/Arabic correspondence.  Must be proficient in translating English to local Arabic in order to capture complex nuances that are related to and specific to the security environment.  Misinterpretations can have dire consequences to the desired results needed by the Embassy.  Supervises the use of electronic word processors, cameras and an array of investigative gear. 

On call 24 hours, 7 days a week to respond to calls from the SSM regarding any incident or threat against the American community, Embassy or American residences.
15. Qualifications Required for Effective Performance

A. Education: 

      Bachelors Degree in the field of Business Administration or Liberal Arts is required.

B.  Prior Work Experience: 

     5 years of progressively responsible experience in investigative work with a military,

     police, private security, or USG organization.  

     Minimum of 2 years supervising an operation of 10 or more people.

C.  Post Entry Training: 

      Must graduate from basic and advanced Diplomatic Security Service Investigations 

      Courses to remain qualified.

D.   Language Proficiency: 

         Level IV English (excellent knowledge) fluency in Arabic is required – read and write.  Must have the ability to provide real-time interpretation for the SSM/RSO on a variety of security related issues commonly under very stressful circumstances.

E.   Job Knowledge: 

      A working knowledge of the Foreign Affairs Manual pertaining security and the 

      office of security’s instruction.  

       A thorough knowledge and understanding of current Yemen security system, and the 

       government and non-government entities working in the security field, plus 

       knowledge of  the security status and the level of security in the different Yemeni governorates.

F.    Skills and Abilities: 

       Ability to maintain extensive contacts with officials of various local agencies.  Ability to possess initiative and resourcefulness in obtaining information or evidence.  Ability to draft precise reports in English and Arabic.  
ADDITIONAL SELECTION CRITERIA:
1) Management will consider nepotism/conflict of interest, budget, and residency status in determining successful candidacy.  
2) Current employees serving a probationary period are not eligible to apply.
3) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or Unsatisfactory on their most recent Employee Performance Report are not eligible to apply.
4) The candidate must be able to obtain and hold a security clearance.
TO APPLY

Interested applicants for this position must submit the following or the application will not be considered: 

1. Application for US Federal Employment (OF-612); or

A current resume or curriculum vitae that provides the same information as an OF-612; plus

2. Any other documentation (e.g., essays, certificates, awards, copies of degrees earned) that addresses the qualification requirements of the position as listed above.

SUBMIT APPLICATION TO:
Human Resources Office (or Management Office)

P.O.Box 22347
Sanaa-Yemen

POINT OF CONTACT:
E-mail: hrosanaa@state.gov
DEFINITIONS

1. Ordinarily Resident (OR) – A Foreign National or US citizen who:

· Is locally resident; and,

· Has legal, permanent resident status within the host country; and, 

· Is subject to host country employment and tax laws.  

CLOSING DATE FOR THIS POSITION:  October 3, 2010
The US Mission in Republic of Yemen provides equal opportunity and fair and equitable treatment in employment to all people without regard to race, color religion, sex, national origin, age, disability, political affiliation, marital status, or sexual orientation.  The Department of State also strives to achieve equal employment opportunity in all personnel operations through continuing diversity enhancement programs.

The EEO complaint procedure is not available to individuals who believe they have been denied equal opportunity based upon marital status or political affiliation.  Individuals with such complaints should avail themselves of the appropriate grievance procedures, remedies for prohibited personnel practices, and/or courts for relief. 
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