Administrative Notice

Sana’a, Yemen

 

	July 31, 2010[Change the date and the Number before printing]
	Number:80 /10


 COMMENTS  \* MERGEFORMAT 
	                                                                                                                  Subject:  
	Job Vacancy (USAID-  Democracy and Governance Team Leader)

	Distribution:  
	All Agencies


OPEN TO:

All FSNs
POSITION:

Democracy and Governance Team Leader
OPENING DATE:
July 31, 2010
CLOSING DATE:
 August 14, 2010
WORK HOURS:
Full-time; 40 hours/week

SALARY:
1) Full performance level FSN-12 Step 1 US$26,918 per annum plus $6,000 in kind of allowances.
NOTE:  ALL ORDINARILY RESIDENT APPLICANTS MUST HAVE THE REQUIRED WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION.

The U.S. Embassy, Sana’a is seeking individual for the position of Democracy and Governance Team Leader, USAID.

BASIC FUNCTION OF POSITION

The USAID/Yemen Democracy and Governance (DG) Team leader manages the DG portfolio within the Mission’s Office of Technical Programs.  S/he provides overall leadership, strategic, and technical direction for the design, implementation, management, monitoring and evaluation of the USG-funded DG and Conflict Mitigation portfolio in Yemen.  S/he provides recommendations to the Technical Office Director and, when required, to the USAID/Yemen Mission Director. 

The incumbent will be expected to work independently, take initiative, and be responsible for advising on all aspects of USAID and some U.S. Government (USG) supported development activities across all DG and Conflict Mitigation areas.  In carrying out specific assignments, the incumbent will collaborate and liaise with representatives from the USAID team, Republic of Yemen Government (ROYG), international donor organizations, local and international non-governmental organizations (NGOs), and USG officials at the US Embassy/Sana’a, USAID/Egypt, and USAID/Washington.  S/He also will be expected to coordinate and collaborate with a number of interagency colleagues, including but not limited to the U.S. Embassy’s Public Diplomacy section, POL/ECON, the Department of Defense teams, Department of Justice, and the Department of State’s Middle East Partnership Initiative (MEPI).  The Democracy and Governance Team Leader reports to the Technical Office Director.

MAJOR DUTIES AND RESPONSIBILITIES:
Background:  USAID’s overarching strategic goal in Yemen is to increase Yemen’s stability through targeted interventions in vulnerable
 areas.  This goal implies a localized strategy with development programming tailored to address the drivers of instability in specific areas of the country and to respond directly to the articulated needs and frustrations of communities in the neediest areas. During the 2010-2012 periods, the collaboration between the United States and Republic of Yemen will grow stronger.  Joint development goals include improving the livelihoods of citizens in disadvantaged communities, mitigating ongoing and potential conflicts and improving governance capacities to mitigate drivers of instability.  The development hypothesis of the USAID/Yemen Strategy postulates that addressing the development needs of underserved communities is causally related to improving political and social stability.
The USAID/Yemen strategy is currently organized under two Assistance Objectives (AOs): Assistance Objective 1: Livelihoods in targeted communities improved; focusing on economic opportunities and service provision and Assistance Objective 2: Governance capacities improved to mitigate drivers of instability; emphasizing strengthening governance capacity and effectiveness.  The intermediate results are parallel and complementary with the goal of minimizing any service provision gaps that may occur when USAID programming ends. 

These objectives will be implemented through two large procurements: the Community Livelihoods Project and the Responsive Governance Project, in addition to four projects under USAID’s 1207 funded Youth Stabilization Initiative, three Conflict Mitigation programs as well as several ongoing projects across the health, education, economic, democracy and governance portfolios.  The DG Team Leader will be responsible for integrating DG efforts into the Mission’s multi-sectoral approach to stabilization and development.

All USAID projects support the following program areas within the U.S. Government’s Foreign Assistance Framework:

· Education: Basic Education and Higher Education

· Health: Maternal and Child Health and Family Planning and Reproductive Health

· Democracy and Governance: Good Governance, Political Competition, and Civil Society

· Economic Growth: Macroeconomic Foundation for Growth, Agriculture, Economic Opportunity, Macroeconomic Foundation for Growth

Because of the evolving nature of the conditions and situation in Yemen, the role and responsibilities of the Democracy and Governance Team Leader can be expected to evolve.

Level of Effort (approximate):

Advises the USAID/Yemen Technical Office Director and Mission Director and, when requested, the US Ambassador and other senior USAID and US Embassy personnel on policy, legislative, legal issues and changes, and technical development in the area of democracy, governance and conflict mitigation.  As an integral member of the USAID/Yemen team, s/he advises and mentors other members of the team.  10%
As a sector specialist and representative of USAID/Yemen, s/he will proactively liaise with senior and mid-level Yemeni government officials and other donors as required on the development and progress of the Mission’s democracy-governance (DG) programs [e.g. the Responsive Governance Project (RGP) and the Community Livelihoods Program (CLP)] as well as U.S. Government DG policies, priorities, and programs in order to address needs in the DG sector.  This responsibility includes representing USAID to government officials and the donor community.    10%
Contributes technical expertise and creative ideas to other USAID/Yemen technical teams to facilitate synergies and integration among USAID’s cross-sectoral activities.  S/he is expected to provide program oversight and management while serving as the Agreement Officer’s Technical Representative (AOTR) or the Alternate AOTR for USAID/Yemen DG procurement instruments (e.g., grants, cooperative agreements and/or contracts).  S/he also provides guidance on USAID policies and the content and objectives of the DG and Conflict Mitigation programs to ensure outcomes are consistent with the USAID/Yemen country strategy and overall U.S. Embassy Mission Performance Plan     60 %
Prepares written reports, both formal and ad-hoc, on DG program/project implementation for USAID and/or the Embassy as required.   S/he provides both oral and written guidance to implementing partners in both English and Arabic. Designs visual-computer-based presentations to explain the USAID DG program to the government of Yemen and donor community. Delivers articulate and informative presentations on the USAID/Yemen Democracy & Governance program at local and/or international conferences as well as all professional internal and external meetings.  S/he may be required to present and explain USAID and USG goals and programs to the Media if instructed.  The incumbent is expected to develop and maintain collaborative, constructive and professional relationships with other USAID/Yemen staff, implementing partners, members of the US Embassy in Sana’a, Republic of Yemen Government (ROYG) officials at the national, governorate, district, and local levels.  These professional relationships may also include representatives of donor and other organizations supporting health, education, economic growth and agriculture, and democracy and governance programs in Yemen.  The Team Leader will assist the ROYG to prioritize the allocation of DG resources as needed and work effectively with the appropriate Ministries to synchronize USAID programs with the efforts of the government and donor community.  The incumbent must professionally represent USAID on technical and other matters in various for and among a diverse array of audiences. 

 20 %

QUALIFICATION REQUIRED:

DESIRED QUALIFICATIONS AND CRITERIA

A.
Education: Possession of a minimum of a Masters level degree in Political Science, Social Science, Humanities or related field is required.  (10%)

B.   Prior Work Experience:  At least 10 years post-graduate experience in democracy and governance development with demonstrated increasing responsibility for managing, analyzing, and coordinating projects.  Demonstrated ability to design and manage complex DG projects and activities. At least four years working in a developing country addressing DG and/or conflict mitigation issues. Significant experience with USAID or another major international development/donor organization is preferred. (20%)

C.
Language Proficiency:  English: minimum level four (4/4) in reading, writing and speaking.  Yemeni Arabic: fluency (4/4) in reading, writing, speaking.  (20%) 

D.
Knowledge:  As a demonstrated democracy-governance expert, candidates are expected to be knowledgeable and proficient in relevant sub-sector issues, including but not limited to: local governance, anti-corruption, DG policy, conflict, and civil society.  Candidates are expected to understand well the processes of DG strategizing, program design and development, DG program management and oversight and fundamental approaches to DG program monitoring and evaluation.  Candidates should demonstrate a nuanced understanding of the DG-related challenges, opportunities, socio/political/cultural environments within Yemen.  Candidates who understand and have worked with USAID policies, procedures, regulations, and reporting requirements are highly advantageous.   (30%)

E.
Skills and Abilities:  Demonstrated financial, personnel, and program management skills.  Requires strong interpersonal skills to effectively with senior officials in the ROYG, Embassy, donors and NGOs.  Excellent verbal and written communication skills in both Arabic and English are required as are effective presentation capabilities.  In providing strategic guidance and program management oversight, including financial, candidates are expected to possess good analytical skills.  The successful candidate is expected to demonstrated functional skills in word processing and spreadsheets (i.e. Microsoft Word, Excel and Powerpoint).  As a program manager, the successful candidate must be familiar and comfortable working with numbers and budgets.  Familiarity and experience with databases is desirable.   (20%)

SELECTION PROCESS

When fully qualified, U.S. Citizen Eligible Family Members (USEFMs) and US Veterans are given preference.  Therefore, it is essential that the candidate specifically address the required qualifications above in the application. 

ADDITIONAL SELECTION CRITERIA

1.  Management will consider nepotism/conflict of interest, budget, and residency status in determining successful candidacy.  

2.  Current employees serving a probationary period are not eligible to apply.

3.  Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or Unsatisfactory on their most recent Employee Performance Report are not eligible to apply.

4.  Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to apply for advertised positions within the first 90 calendar days of their employment.

5. Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for advertised positions within the first 90 calendar days of their employment unless currently hired into a position with a When Actually Employed (WAE) work schedule.

6. (As required):  The candidate must be able to obtain and hold a (insert appropriate level) security clearance.

TO APPLY

Interested applicants for this position must submit the following or the application will not be considered: 

1. Application for US Federal Employment (SF-171 or OF-612); or

 a current resume or curriculum vitae that provides the same information as an OF-612; plus

2.  Candidates who claim US Veterans preference must provide a copy of their Form DD-214 with their application.

3. Any other documentation (e.g., essays, certificates, awards, copies of degrees earned) that addresses the qualification requirements of the position as listed above.

SUBMIT APPLICATION TO
Human Resources Office (or Admin Office)

P.O.Box 22347

Sanaa - Yemen

E-mail address: hrosanaa@state.gov
DEFINITIONS

1. US Citizen Eligible Family Member (USEFM) – For purposes of receiving a preference in hiring for a qualified position, an EFM who meets the following criteria:

· US Citizen; and,

· EFM (see above) at least 18 years old; and,

· Listed on the travel orders of a direct-hire Foreign, Civil, or uniformed service member assigned to or stationed abroad with a USG agency that is under COM authority, or at an office of the American Institute in Taiwan; and either:
1. Resides at the sponsoring employee's or uniformed service member's post of assignment abroad or at an office of the American Institute in Taiwan; or
2. Resides at an Involuntary Separate Maintenance Allowance (ISMA) location authorized under 3 FAM 3232.2.
2. EFM:  An individual related to a US Government employee in one of the following ways:

· Spouse;

· Child, who is unmarried and under 21 years of age or, regardless of age, is incapable of self-support.  The term shall include, in addition to natural offspring, stepchildren and adopted children and those under legal guardianship of the employee or the spouse when such children are expected to be under such legal guardianship until they reach 21 years of age and when dependent upon and normally residing with the guardian; 

· Parent (including stepparents and legally adoptive parents) of the employee or of the spouse, when such parent is at least 51 percent dependent on the employee for support;

· Sister or brother (including stepsisters and stepbrothers, or adoptive sisters or brothers) of the employee, or of the spouse, when such sibling is at least 51 percent dependent on the employee for support, unmarried, and under 21 years of age, or regardless of age, incapable of self-support.

3. Member of Household (MOH) – An individual who accompanies a  direct-hire Foreign, Civil, or uniformed service member permanently assigned or stationed at a U.S. Foreign Service post or establishment abroad, or at an office of the American Institute in Taiwan.  An MOH is:

· Not an EFM; and,

· Not on the travel orders of the sponsoring employee; and,

· Has been officially declared by the sponsoring USG employee to the COM as part of his/her household.

A MOH is under COM authority and may include a parent, unmarried partner, other relative or adult child who falls outside the Department’s current legal and statutory definition of family member.  A MOH does not have to be a US Citizen.

4. Not Ordinarily Resident (NOR) – An individual who:

· Is not a citizen of the host country; and,

· Does not ordinarily reside (OR, see below) in the host country; and,

· Is not subject to host country employment and tax laws; and,

· Has a US Social Security Number (SSN).  

NOR employees are compensated under a GS or FS salary schedule, not under the LCP.

5. Ordinarily Resident (OR) – A Foreign National or US citizen who:

· Is locally resident; and,

· Has legal, permanent resident status within the host country; and, 

· Is subject to host country employment and tax laws.  

EFMs without US Social Security Numbers are also OR.  All OR employees, including US citizens, are compensated in accordance with the LCP. 

CLOSING DATE FOR THIS POSITION:  August 14, 2010

An Equal Opportunity Employer

The U.S. Mission in Republic of Yemen provides equal opportunity and fair and equitable treatment in employment to all people without regard to race, color, religion, sex, national origin, age, disability, political affiliation, marital status, or sexual orientation.  The Department of State also strives to achieve equal employment opportunity in all personnel operations through continuing diversity enhancement programs.

The EEO complaint procedure is not available to individuals who believe they have been denied equal opportunity based upon marital status or political affiliation.  Individuals with such complaints should avail themselves of the appropriate grievance procedures, remedies for prohibited personnel practices, and/or courts for relief.

Drafted: HR: SIstrola

Cleared: AID: TPope 
Approved: AID: JAshley; MO: HJohnson
� The term “vulnerable” describes individuals, entities, or groups that are needy, poor, and/or susceptible – because of social, cultural, political, and/or economic characteristics – to being subjected to violence or extremism, or engaging in illegal and/or rebellious activities against widely accepted religious leaders or ideologies, traditional governing bodies, elected or appointed local representative bodies, local government entities, and/or the central government.  Distrust of seemingly distant, disconnected central authority is a defining characteristic of this descriptor.





