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FROM THE AMERICAN PEOPLE





Administrative Notice

Sana’a, Yemen

 

	September 8, 2010[Change the date and the Number before printing]
	Number: 86/10


 COMMENTS  \* MERGEFORMAT 
	                                                                                                                                                         Subject:  
	Job Vacancy (USAID-  Senior Livelihoods Advisor)

	Distribution:  
	Third Country Nationals (TCNs) or U.S. Citizens 


OPEN TO:
Third Country Nationals (TCNs) or U.S. Citizens 
POSITION:

Senior Livelihoods Advisor
OPENING DATE:
September 8, 2010
CLOSING DATE:
October 2, 2010
WORK HOURS:
Full-time; 40 hours/week

SALARY:
Ordinarily Resident:  (Position Grade:  GS-14 range between $84,697 and $110,104 p.a.)
Type of Contract:       Local Hire Personal Services Contract, two years, renewable

NOTE:  ALL ORDINARILY RESIDENT APPLICANTS MUST HAVE THE REQUIRED WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION.

The U.S. Embassy, Sana’a is seeking individual for the position of Senior Livelihoods Advisor, USAID.

BASIC FUNCTION

The USAID/Yemen Senior Livelihoods Advisor will support the Foreign Service National (FSN) team leaders within the Mission’s Office of Technical Programs to ensure that Livelihoods initiatives are well integrated throughout the implementation portfolio. The office to which the incumbent is assigned is responsible for USAID’s implementation of health, education, economic growth, governance, and conflict mitigation projects in Yemen.  The incumbent will directly report to and be supervised by the Deputy Director of the Office of Technical Programs at USAID/Yemen.  The incumbent has no formal day-to-day personnel supervisory responsibilities other than those associated with acting as the deputy office director during that officer’s absences, though mentorship of Yemeni staff will be a critical function of the incumbent.

The incumbent will be expected to work independently, take initiative, and be responsible for advising on all aspects of USAID and some U.S. Government (USG) supported development activities across all technical implementation areas.  In carrying out specific assignments, the incumbent will work closely, as requested, with representatives from the USAID team, Republic of Yemen Government (ROYG), international donor organizations, local and international non-governmental organizations (NGOs), and USG officials at the US Embassy/Sana’a, USAID/Egypt, and USAID/Washington.  S/He also will be expected to coordinate and collaborate with a number of interagency colleagues, including but not limited to the U.S. Embassy’s Public Diplomacy section, POL/ECON, POL/MIL, the Department of Defense teams, Department of Justice, and the Department of State’s Middle East Partnership Initiative (MEPI).

MAJOR DUTIES AND RESPONSIBILITIES

Background:  USAID’s overarching strategic goal in Yemen is to increase Yemen’s stability through targeted interventions in vulnerable
 areas.  This goal implies a localized strategy with development programming tailored to address the drivers of instability in specific areas of the country and to respond directly to the articulated needs and frustrations of communities in the neediest areas. During the 2010-2012 periods, the collaboration between the United States and Republic of Yemen will grow stronger.  Joint development goals include improving the Livelihoods of citizens in disadvantaged communities and improving governance capacities to mitigate drivers of instability.  The development hypothesis of the USAID/Yemen Strategy postulates that addressing the development needs of underserved communities is causally related to improving political and social stability.
The USAID/Yemen strategy is organized under two Assistance Objectives (AOs): Assistance Objective 1: Livelihoods in targeted communities improved; focusing on economic opportunities and service provision and Assistance Objective 2: Governance capacities improved to mitigate drivers of instability; emphasizing strengthening governance capacity and effectiveness.  The intermediate results are parallel and complementary with the goal of minimizing any service provision gaps that may occur when USAID programming ends. 

Under AO1 the intermediate results are the following:

Intermediate Result 1.1: Employment opportunities increased
Intermediate Result 1.2: Access to and delivery of quality services improved
Under AO2, they are:

Intermediate Result 2.1: Public policies and institutions facilitate more equitable socio-economic development
Intermediate Result 2.2: Local governance and capacity for basic service provision

Intermediate Result 2.3: Community-based institutions and mechanisms to ensure active participation in governance and locally-driven solutions strengthened

These objectives will be implemented through two large procurements: the Community Livelihoods Project and the Responsive Governance Project, in addition to four projects under USAID’s 1207 funded Youth Stabilization Initiative and several ongoing projects in across the health, education and democracy and governance portfolios.

All USAID projects support the following program areas within the U.S. Government’s Foreign Assistance Framework:
· Education: Basic Education and Higher Education

· Health: Maternal and Child Health and Family Planning and Reproductive Health

· Democracy and Governance: Good Governance, Political Competition, and Civil Society

· Economic Growth: Macroeconomic Foundation for Growth, Agriculture, Economic Opportunity, Macroeconomic Foundation for Growth

Responsibilities will include the following. 

1. Manage Projects (50%):

· Serve as the Senior Advisor and Mentor to Agreement Officer’s Technical Representatives (AOTRs) for the $125 million Community Livelihoods Project (CLP), and other USAID projects, helping review work plans, advising on implementation issues and other matters.

· Provide advice and facilitation support to ensure programmatic integration, complementarily, and conflict-sensitivity among different projects and technical components in the USAID portfolio, working with USAID staff, project implementers, and SOCCENT across projects and program elements.

· Proactively identify implementation challenges and work with USAID staff and partners to seek resolution of issues and overcome obstacles affecting the achievement of results.

· Monitor program implementation through site visits and close contact with groups involved in implementing activities. Advisor will work with partners to identify relevant indicators and to monitor data trends so as to make recommendations to adjust programs and projects and coordinate with USAID’s Monitoring & Evaluation implementer.

· Support staff in the preparation of semi-annual program reports, operational plans, and scopes or statements of work and/or program descriptions.

· Work closely with Director and Deputy Director of Technical Office and act as the Deputy Office Director as required.

2. Coordinate with the ROYG, USG interagency stakeholders, implementing partners, and donors (20%):

· Support and mentor USAID’s local staff enabling them to fill leadership roles in donor coordination groups in the sectors relevant to USAID’s portfolio.

· In concert with the U.S. Embassy, work with implementing partners to identify key policy and implementation constraints/issues that impede the success of USG, other donor, and the Yemeni Government’s programs to improve the stability of Yemen.  Make recommendations to USAID and Embassy on policy, capacity and operational constraints and potential actions to resolve them.

· Coordinate technical assistance with and between USAID-funded implementing partners. The incumbent will help to mobilize ROYG, USG interagency stakeholder, implementing partner, and donor awareness and support on issues of mutual interest and recommended courses of action to help achieve objectives.  Incumbent will regularly represent USAID in meetings with implementers, ROYG, donors, and other stakeholders. 

· Support USAID in donor coordination by enlisting support from other donors, senior government officials, and from local government for policy changes that will overcome program implementation issues or facilitate replication of positive program results to other provinces in the country.

3. Provide Technical Support (20%):

· Advise on technical and implementation matters, guiding and mentoring USAID staff as required.

· Provide conflict mitigation support to the Mission, the contractor will see the USAID portfolio through the lens of conflict prevention and mitigation and give technical level recommendations as required.  Conflict advisory support will also be provided to US Embassy and SOCCENT.

· Mentor, support and empower the local staff to become thought leaders in their individual fields of expertise, identifying resources and research to buttress their expertise.

· Remain up-to-date on current research and practice in conflict mitigation and Livelihoods so as to inform and provide expert advice to USAID/Yemen.

4. Develop Relationships (10%):

The incumbent is expected to develop and maintain collaborative, professional relationships with other USAID/Yemen staff, implementing partners, members of the US Embassy in Sana’a, ROYG officials at the national, governorate, district, and local levels, and with representatives of donor and other organizations supporting health, education, economic growth and agriculture, and democracy and governance programs in Yemen.  The incumbent must represent USAID on technical and other matters in various fora and among a diverse array of audiences.

QUALIFICATION REQUIRED:

The Senior Livelihoods Advisor shall have the following qualifications. To be considered, the applicant shall meet those qualifications marked “required”.  Candidates will be evaluated according to the following criteria:

· Be a Third Country National (TCN), U.S. citizen, or U.S. resident alien with the appropriate permission to work in Yemen.  

· Ability to obtain Embassy security clearance.

· Ability to begin work in Yemen on/about Oct.15, 2010.  Start date negotiable.

Evaluation Criteria for the Position (Total Points 100):

1) Experience (60 points):  

a) At least fifteen (10) years of experience designing, implementing and/or managing Livelihoods programs (Required).  Relevant education beyond the Master’s degree level may be substituted for up to two years of required experience.
b) Relevant prior experience (at least 10 years) in international development.
c) Proven familiarity with conflict mitigation, improved Livelihoods, and integrated rural development issues. 

d) Significant experience managing complex programs in developing country environments and problem solving skills.

e) At least ten years experience working in developing countries. (Required)   

2) Education and Training (20 points):  

a) A Masters Degree in a related field.  (Required)  
b) Understanding of USAID or comparable donor organization policies, procedures, regulations, and reporting requirements.
3) Communication and Interpersonal Skills (20 points):

a) Fluent English speaking, reading, and writing proficiency. (Required)

b) Candidates should provide a recent sample of their technical writing capabilities.

c) Demonstrated ability to work collegially and to communicate effectively with colleagues within a multi-cultural team.

d) Excellent interpersonal and communication skills, especially related to policy dialogues with government officials and program coordination with other donors.
4) Knowledge: A thorough knowledge and understanding of the political, economic, and social systems, and the government and non-government entities working in democracy and governance in Yemen. 
5) Skills and Abilities: Demonstrated managerial skills to effectively manage development projects and activities.  Excellent communication skills to deal effectively with officials at the most senior levels of the Yemen government, US Embassy and USAID Mission, as well as donors and non-governmental organizations

Application should include the following documentation:

1) A curriculum vitae, which demonstrates how the candidate's qualifications meet the work requirements;

2) A completed and signed SF-171 or OF-612;

3) A relevant writing sample in English of not more than 10 pages; 

4) Names, contact numbers, and addresses of three professional references;

5) A written statement certifying the date and length of time for which the candidate is available for the position.
SELECTION PROCESS

· Required Qualifications and Selection Criteria for the Position:  Be a Third Country National (TCN), U.S. citizen, or U.S. resident alien with the appropriate permission to work in Yemen.  The embassy will facilitate to get work permit once the incumbent arrives Sanaa.

The Senior Livelihoods Advisor shall have the following qualifications. To be considered, the applicant shall meet those qualifications marked “required”.  Candidates will be evaluated according to the following criteria:
· Be a Third Country National (TCN), U.S. citizen, or U.S. resident alien, with the appropriate permission to work in Yemen.  The embassy will facilitate to get work permit once the incumbent arrives Sanaa.

·  Ability to obtain Embassy security clearance.
SUBMIT APPLICATION TO
Human Resources Office 

P.O.Box 22347

Sanaa – Yemen

E-mail address: hrosanaa@state.gov
NOR employees are compensated under a GS or FS salary schedule, not under the LCP.

1. Ordinarily Resident (OR) – A Foreign National or US citizen who:

· Is locally resident; and,

· Has legal, permanent resident status within the host country; and, 

· Is subject to host country employment and tax laws.  

Only those short listed applicants will be called for interview.

CLOSING DATE FOR THIS POSITION:  October 2, 2010
An Equal Opportunity Employer

The US Mission in Republic of Yemen provides equal opportunity and fair and equitable treatment in employment to all people without regard to race, color, religion, sex, national origin, age, disability, political affiliation, marital status, or sexual orientation.  The Department of State also strives to achieve equal employment opportunity in all personnel operations through continuing diversity enhancement programs.
The EEO complaint procedure is not available to individuals who believe they have been denied equal opportunity based upon marital status or political affiliation.  Individuals with such complaints should avail themselves of the appropriate grievance procedures, remedies for prohibited personnel practices, and/or courts for relief.

Drafted: HR: SIstrola

Cleared: AID: JAshley; AID: TPope

Approved: MO: HJohnson
� The term “vulnerable” describes individuals, entities, or groups that are needy, poor, and/or susceptible – because of social, cultural, political, and/or economic characteristics – to being subjected to violence or extremism, or engaging in illegal and/or rebellious activities against widely accepted religious leaders or ideologies, traditional governing bodies, elected or appointed local representative bodies, local government entities, and/or the central government.  Distrust of seemingly distant, disconnected central authority is a defining characteristic of this descriptor.





