Administrative Notice

Sana’a, Yemen

 

	November 2, 2009[Change the date and the Number before printing]
	Number:83/09

	                                                                                                                                                   Subject:  
	Job Vacancy (Surveillance Detection Specialist)

	Distribution:  
	All Locally Employed Staff


1.
Opening date: 
November 01, 2009
 2.
Closing date: 

November 14, 2009
[Change the date]
 3.
Position: 

Surveillance Detection Specialist
 4.
Work schedule: 
48 per week  

 5.        Grade/Salary:  
*Ordinarily Resident: 


FSN-03 (Full Performance level) US$ 6,366 Starting Salary plus US$ 1,500 in benefits and allowances.
6.
Open To:  

All Locally Employed Staff
NOTE: ALL ORDINARILY RESIDENT APPLICANTS MUST BE RESIDING IN

COUNTRY AND HAVE THE REQUIRED WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION.
The U.S. Embassy, Sana’a is seeking individual for the position of a Surveillance Detection Specialist in the Regional Security Office.
7. BASIC FUNCTION OF POSITION
Provides security for USG facilities, employees and family members by performing procedures to detect, observe, recognize and report on surveillance directed against them and provides support directly or by calling for an immediate assistance in case of an imminent attack to prevent injury and death to personal and destruction of property.  

8. MAJOR DUTIES AND RESPONSIBILITIES:
1- Conducts surveillance detection within an assigned area as directed by the supervisory security personal.

2- Identifies suspicious activities or possible surveillance and develop information in order to make preliminary analysis of its significance. 

3- Reports findings, makes oral or written reports of finding to the responsible supervisory security personal, maybe required to maintain surveillance records in SD database.

4-
 Provides a day-to-day inventory of USG and SD equipment.

5-
 Provides vehicular driving services (Moving team members from/to their locations).

9. QUALIFICATIONS REQUIRED:
a. Education:
Completion of secondary school is required.  

b. Experience:
1 to 2 years of surveillance or related experience. A previous experience in a position that involves observation, surveillance skills and techniques is required.
c. Language:
Level III (good working knowledge) written and spoken English language skills is required. Fluency in host country language is essential.

d. Knowledge:

Must be familiar with procedures for conducting and reporting surveillance and capable of describing normal traffic patterns, pedestrian behavior, vehicles types and check points of the Embassy, facilities access and travel routes. 

e. Skills:
Safe driving and availability of valid driving licence is required. Must have the ability to follow instructions, and be reliable in attendance and performance.
10. Selection process: 
After an initial application screening, the best-qualified applicants will be invited for an interview, which may include testing of English language skills.  Applicants must be eligible for appointment under host government laws and regulations.  The final phase of the selection process is the probationary periods, which will last six months.

11. ADDITIONAL SELECTION CRITERIA
1.  Management will consider nepotism/conflict of interest, budget, and residency status in determining successful candidacy.  

2.  Current employees serving a probationary period are not eligible to apply.

3.  The candidate must be able to obtain and hold a normal security clearance.

12. TO APPLY

Interested candidates for this position should submit the following:

1. Application for Federal Employment (SF-171 or OF-612); or

2. A current resume or curriculum vitae that provides the same information as an OF-612; plus
3. Any other documentation (e.g., essays, certificates, awards, copies of degrees earned) that addresses the qualification requirements of the position as listed above
13. SUBMIT APPLICATION TO:
Human Resources Office (or Admin Office)

P.O.Box 22347

E-Mail: hrosanaa@state.gov
14. DEFINITIONS

1. Ordinarily Resident (OR):  A citizen of the host country or a citizen of another country who has shifted the main residency focus to the host country and has the required work and/or residency permits for employment in country.

CLOSING DATE FOR THIS POSITION:  November 14, 2009
An Equal Opportunity Employer

The U.S. Mission in the Republic of Yemen provides equal opportunity and fair and equitable treatment in employment to all people without regard to race, color, religion, sex, national origin, age, disability, political affiliation, marital status, or sexual orientation.  The Department of State also strives to achieve equal employment opportunity in all personnel operations through continuing diversity enhancement programs.

The EEO complaint procedure is not available to individuals who believe they have been denied equal opportunity based upon marital status or political affiliation.  Individuals with such complaints should avail themselves of the appropriate grievance procedures, remedies for prohibited personnel practices, and/or courts for relief.

 

Approved:
A/MO: GCampbell
Cleared:
A/RSO: JMcTigue

Drafted:
HR:  AAbdulsalam
